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ninary conditions

Before you can start registering your bank details in your member account, you must:

1. Have a bank account opened in your name.

« If the difference between the account holder’s name and that of the beneficiary known by
Sacem is the result of a change in personal data (marriage...), we encourage you to contact R
Sacem using your secure messaging in your member account, to proceed to the update of
your usual name before starting the online registration of your bank details.

2. Have registered a valid personal address (or company’s address in case you are a publisher).

3. Have registered your Social security number (if you live in France).

Jsacem 4
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&y

minary conditions

4. Have registered a
reference mobile phone
number.

If you haven’t done it, you
can make this registration
in the “My personal
information” service.

A direct link to this service
is displayed on the first

My bank account details

My member account » My bank account details

Missing bank account details

To allow Sacem to make the payment for your
author's rights, please enter the bank details of
an account opened in your name.

e Add your bank details

Important: Reference mobile phone
o number

In order to validate any additions or
modifications to your bank details, you must
register a reference mobile phone number.

screen of the “My bank
account details” service.

J Sacem

&
4 Register a reference number

o Account outside France

You must enter a bank account opened in your
name. Sacem will make the payment for your
author's rights in the legal currency of the
country where your bank is located (subject to
legal provisions and the capabilities of our
partners. Where this is not possible, payments
will be in euros).




member account




1 to your member account

Go to createurs-editeurs.sacem.fr/en, Enter your username and
then click > Log in. password, then click > Confirm.

Creators
publishers

Jsacem

JOIN

SACEM LOGIN

BECOMING A MEMBER ALREADY A MEMBER

e : ' : User Name
By joining the 240,000 creators and publishers who are To log in to your member account, please click below.

already Sacem members, |l protect your works, receive
@ Password

royalties, and benefit from a host of services and advantages.
Learn about the SACEM's services > CONFIRM

Reset password

Jsacem 7
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Choose if you want to receive
the verification code by email
or by SMS and click > Confirm.

Enter this code
(active for 15 minutes),
then click > Confirm.

Jsacem

LOGIN

Choose a strong authentication method

Code sent by email Code sent by sms

CONFIRM

Jsacem

LOGIN

Please enter here the validation code (valid for 15 minutes) that was sent by SMS to your telephone number.

One Time Password

CONFIRM

J Sacem

Please note

to receive the code
by SMS, you must
have a login mobile
phone number
registered with
Sacem.

If you don't, the code
will automatically be
sent by email.

You can register or
update this phone
number from your
member account:

> My login
information.



ank details




Home

[ Search for a service Q

My favorites >

Open the side menu in your
member account, then click:
> My account

> My bank account details

My account v

My personal information

My bank account details 2

- .!

— T

My Sacem identifiers
My delegatees

My certificates

Contact >

Information and tools >
My works >

My setlists and events >
My distributions >

Broadcast data and assessment >
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3ss the service

Then > Add your bank details.

J Sacem

My bank account details

My member account » My bank account details

Missing bank account details

To allow Sacem to make the payment for your
author's rights, please enter the bank details of
an account opened in your name.

e Add your bank details

Important: Reference mobile phone
o number

In order to validate any additions or
modifications to your bank details, you must
register a reference mobile phone number.

Register a reference number

o Account outside France

You must enter a bank account opened in your
name. Sacem will make the payment for your
author's rights in the legal currency of the
country where your bank is located (subject to
legal provisions and the capabilities of our
partners. Where this is not possible, payments
will be in euros).
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the location of your bank account

My bank account details

Specify if your bank account
My member account » My bank account details » Add iS in France or Outside
France.
o | add a bank account
Click on the button
Missing bank details. In order for your royalties to be paid, please fill in the details of according to your situation:

the bank account opened in your name

- On the right

| account in France
You have an account in France* ? C,
- On the left

account outside France

*(Metropolitan France, Guadeloupe, Martinique, French Guyana, Reunion, Mayotte, St

Barthelemy, St Martin French part, St Pierre et Miquelon) Then CIiCk > Next
’ L]

Jsacem 12



ank is established in France

Fill in the fields as mentioned on
your bank details:

» your IBAN (International Bank
Account Number, starting with
2 letters)

* the BIC/SWIFT code
(8 or 11 characters, no dash,
no space)

« the name of your bank.

Please note

When filling the fields:

+ do not use any special characters or
accents

+ do not use the “copy-paste” function,
enter each character manually.

J Sacem

My bank account details

My member account » My bank account details » Add

0 Add your bank account

IBAN

FR

Account holder

LAST NAME First name

BIC Code

Name of the bank

Bank account in France ({:'

SAVE
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rbank is established in France

Fill in the “Account holder” field
with your SURNAME and first
names.

Please note

If the surname or first names
indicated do not match those
registered with Sacem, the bank
details will be rejected.

J Sacem

My bank account details

My member account » My bank account details » Add

0 Add your bank account

IBAN

FR

Account holder

LAST NAME First name

BIC Code

Name of the bank

Bank account in France (’,:‘

SAVE
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J Sacem

Once all the fields are complete, click > Save.

My bank account details

My member account » My bank account details » Add

e Add your bank account

IBAN

BIC Code

Bank account in France ("

[ FROO 0000 0000 0000 0000 0O0O 00O

] [ BICFR123

Account holder

Name of the bank

[ DOE John

-

] ‘ BANQUE

SAVE




K IS established in France

You will receive a code on the mobile My bank account detail
phone number used to |Og In to your My member account » My bank account detail » Add

member account. You must enter

Please enter the code you just received by SMS 1

You also have the possibility to
> Receive the code by email

You will then receive the code on st
your login email address. | ’

jHjEyEn

4 No SMS received ? Receive the code by email

Please note

To know more about how to consult or
modify your login information, please read
this tutorial.

Jsacem 16
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:“bank is established in France

A message indicates that your entry has been taken into account.

My bank account detail

My member account » My bank account detail » Add

Addition complete Q
;;';7

Your bank details have been
correctly saved.

Important: during the pre-distribution
period, your new bank details will be
considered for the payment of your
rights if they are registered at least 5
working days before the distribution day.

Jsacem 17



)ank is established in France

You can now visualise the
bank details you have
entered.

You will receive an email in
the following days,
confirming the validation of
your bank details by Sacem.

J Sacem

My bank account details

My member account » My bank account details

M Your bank details :

Bank name
BANQUE

Bank address
225 Avenue du Général de Gaulle, $2200 Neuily-sur-Seine

Country bank
FRANCE

Holder
DOE John

IBAN

FEEE RO REEE RREE 2 () ()

BIC/SWIFT
BICFR123

Important: Reference mobile phone
o number

In order to validate any additions or
modifications to your bank details, you must
register a reference mobile phone number.

Register a reference number

o Account outside France

You must enter a bank account opened in your
name. Sacem will make the payment for your
author's rights in the legal currency of the
country where your bank is located (subject to
legal provisions and the capabilities of our
partners. Where this is not possible, payments
will be in euros).
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o

IS established outside France

My bank account details

My member account » My bank account details » Add

Click on the button to

place it on the left as

You have an account outside Missing bank details. In order for your royalties to be paid, please fill in the details of
France : C) the bank account opened in your name

Then, click > Next. n| You have an account in France*? (1)

*(Metropolitan France, Guadeloupe, Martinigue, French Guyana, Reunion, Mayotte, St
Barthelemy, St Martin French part, St Pierre et Miguelon)

Jsacem 19
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hk IS established outside France

My bank account details

My member account » My bank account details » Add

SEleCt il‘l the dl'Op-dOWﬂ eAddyour bank account Bank account in France '.)
list the country in which €
your bank is established.

Bank country

CHOOSE COUNTRY

R L

Select the bank country ‘

Jsacem 20



Once you have made your
selection, click > Select the
bank country.

You can still change it during

the next step if you have
made an error.

J Sacem

bank is established outside France

A§7)
(o, gl

My bank account details

My member account s My bank account details » Add

o Add your bank account

Bank account in France |.)

Bank country

MOROCCO

4

Select the bank country

21




k IS established in France: you have an IBAN

Fill in all the fields:

The IBAN (International Bank Account
Number) always starts with 2 letters.

The BIC/SWIFT code is composed of

8 or 11 characters (no dash, no space).

It must imperatively be entered.

Please note

When filling the fields:

+ do not use any special characters or
accents

+ do not use the “copy-paste” function,
enter each character manually.

J Sacem

My bank account details

My member account » My bank account details » Add

e Add your bank account

Bank country

[ MOROCCO

IBAN

BIC/SWIFT

Account holder

LAST NAME First name

Name of the bank

Bank account in France 'O)

$ ] Select the bank country

Bank account number (if no IBAN)

Bank address

SAVE
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yank is established in France: you have an IBAN

My bank account details

My member account » My bank account details » Add

Fill in the “Account holder” o sour bk e S
field with your SURNAME

. Bank country
and first names.
Cvoroce 3
IBAN Bank account number (if no IBAN)
Please note e
o Bl WIFT
If the surname or first names
indicated do not match those
registered with Sacem, the bank Account holder
details will be rejected. LAST NAME First name
Name of the bank Bank address

SAVE
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Fill in the name of your bank.

Please note
You must first enter it THEN
select it in the drop-down list.

Fill in the address of your bank.

Please note
If the bank address is rejected,
fill in only the city and country.

J Sacem

My bank account details

My member account » My bank account details » Add

0 Add your bank account

Bank country

Bank account in France ..)

a“*

[ MOROCCO

Select the bank country

IBAN

Bank account number (if no IBAN)

[ MAOO 0000 0000 0000 0000 0000 00

BIC/SWIFT

[ BICMAIZ3

Account holder

[ DOE John ]
Name of the bank Bank address
[ Morocco Bank | moroced|

¢ Morocco

This information is processed by SACEM (the data controller) for the use of SACEM and th

¢ Morocco Mall, Bd de I'Océan, Casablanca,...
@ Moroccao, IN, USA
@ Morocco - Dubai - United Arab Emirates

il . - ) : -
¢ Morocco Cluster - Dubai - United Arab E..

of the French Intellectual Property Code. It is kept as long as you are a Sacem’s member

Blons.

B banking institutions to carry out its collective management duties, pursuant to the prov|
L L " S . .
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&y

IS established in France: you have an IBAN

My bank account details

My member account » My bank account details » Add

0 Add your bank account Bank account in France ..)

Bank country

[ MOROCCO %

Once all the fields have been e

fi”ed in, CIiCk > Save_ IBAN Bank account number (if no IBAN) “'5'-'V

[ MAQO 0000 0000 0000 0000 0000 00 l

BIC/SWIFT

[ BICMAI23 I

Account holder

[ DOE John I

Name of the bank Bank address

[ Morocco Bank I [ Morocco Mall, Bd de I'Océan, Casablanca, Morocco I

[
4 SAVE m
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establised outside France: you don’t have an IBAN /

IBAN is not accepted

If you don’t have an IBAN, do not fill in
the field in question. Instead, please
indicate your bank account number in

the “Bank account number” field.

This account number must only contain
numbers and/or letters.

Please note

When filling the fields:

+ do not use any special characters or
accents

+ do not use the “copy-paste” function,
enter each character manually.

J Sacem

My bank account details

My member account » My bank account details » Add

o Add your bank account

Bank country

[ MOROCCO

IBAN

¢ ] Select the bank country

BIC/SWIFT

Account holder

LAST NAME First name

Name of the bank

4' Bank account number (if no IBAN)

Bank address

SAVE
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ey

,"tablised outside France: you don’'t have an IBAN /
IBAN is not accepted

If your bank is established in a
country using the Dollar($)
currency (e.g. Canada, USA,
Australia...), you must also fill in

My bank account details

My member account » My bank account details » Add

Q Add your bank account

Bank country

l UNITED STATES

a
>

IBAN

BIC/SWIFT

Bank account in France I.)

Select the bank country

Bank account number (if no IBAN)

the “Routing number” field.

J Sacem

Account holder

LAST NAME First name

Name of the bank

)

Routing number

Bank address

SAVE
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Once all the fields are
complete, click > Save.

J Sacem

R s
5

)

‘establised outside France: you don’t have an IBAN /

AN Is not accepted

My bank account details

My member account » My bank account details » Add

0 Add your bank account

Bank account in France 'Z:__.)

Bank country
l UNITED STATES l Select the bank country
IBAN Bank account number (if no IBAN)
[ 01234567890 l
BIC/SWIFT Routing number
l BICUSI123 l [ 123456 l
Account holder
l DOE John l
Name of the bank Bank address

l USA Bank

l [ Maryland Avenue Southwest, Washington D.C., DC, USA I

T ———

28



ey

;__"t‘ablised outside France: you don’'t have an IBAN /
IBAN is not accepted

You will receive a code on the mobile
phone number used to log in to your
member account. You must enter this

My bank account detail

My member account » My bank account detail » Add

You aISO have the pOSS|b|I|ty to | Please enter the code you just received by SMS 7‘_
> Receive the code by email
You will then receive the code on your Code recelved

login email address. | | H H H H ’

4 No SMS received ? Receive the code by email

Please note

To know more about how to consult or
modify your login information, please read
this tutorial.

Jsacem 29
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bank is established outside France

A message indicates that your entry has been taken into account.

My bank account detail

My member account » My bank account detail » Add

Addition complete o

Your bank details have been ‘ .f‘f.
correctly saved.

Important: during the pre-distribution
period, your new bank details will be
considered for the payment of your
rights if they are registered at least 5
working days before the distribution day.

Jsacem 30



You can now visualise the bank
details you have entered.

You will receive an email in the
following days, confirming the
validation of your bank details by
Sacem.

J Sacem

My bank account details

My member account » My bank account details

MR Your bank details :

Bank name
USA Bank

Bank address
raryland Avenue Scuthwest, Washington D.C., DC, UsA

Country bank
UNITED STATES

Holder
DOE John

Account number
012345678%0

BIC/SWIFT
BICUSIZ23

Important: Reference mobile phone
o number

In order to validate any additions or
modifications to your bank details, you must
register a reference mobile phone number.

Register a reference number

o Account outside France

You must enter a bank account opened in your
name. Sacem will make the payment for your
author's rights in the legal currency of the
country where your bank is located (subject to
legal provisions and the capabilities of our
partners. Where this is not possible, payments
will be in euros).
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Home

[ Search for a service Q

My favorites >

Open the side menu in your
member account, then click:
> My account

> My bank account details

My account v

My personal information

My bank account details 2

- .!

— T

My Sacem identifiers
My delegatees

My certificates

Contact >

Information and tools >
My works >

My setlists and events >
My distributions >

Broadcast data and assessment >
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ting existing bank details

5 Your bank details

»] ¢ Update

Then on the 3 dots, then > Update.

Bank name

My bank account details

My member account » My bank account details » Add

Then, enter your new bank details

aS descri bed i n the preVious Ste pS r\;:isstijng I::aank details. In o(;’derfor your royalties to be paid, please fill in the details of
the bank account opened in your name
(from page 9).

You have an account in France* ?

*(Metropolitan France, Guadeloupe, Martinique, French Guyana, Reunion, Mayotte, St
Barthelemy, St Martin French part, St Pierre et Migquelon)

Jsacem 34



On sacem.frlen

In your member account
> My messaging

One telephone number for all your inquieries
>+33 147 1547 15 (our team can call you back)

~ Ifyou live in the USA, Latin America, the Middle East or Africa,
. dedicated teams are at your service.
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